PyKOBO,chBO no d)opMMpOBaHVIlO n BeAeHU (bou,qa, perncrpauum un yyeTy, nusgaHumio, XxpaHe Hu0 U pacnpocTtpaHe HUt0O HOpMaTMBHO-
Te XHMYe CKOMN AOKymMeHTauuum B rasoBoun NMPOMbILWIe HHOCTU

PASPABOTAH
(000 "MPL| Maanpom")

COIMACOBAH
BHECEH
YTBEPXIEH

BBEOEH B AENCTBWE
BBOANTCA BINEPBLIE
N30AH

ded

OTKPbITOE AKUMOHEPHOE OBLLECTBO "rA3nPOM"
BEAOM CTBEHHbIA PYKOBOASALLMA AOKYMEHT
PYKOBOACTBO
No ®OPMUPOBAHMIO U BEOEHUIO ®OHMA,

PErTMCTPALIUN N YYETY, U3OAHUIO, XPAHEHUIO N
PACIMPOCTPAHEHNIO HOPMATUBHO-TEXHUYECKOW
OOKYMEHTALIUX B TFA30BOU NMPOM bILLITEHHOCTU

BPA 39-1.12-003-99
Mockea 2000
CunctemMa HOpMaTUBHbIX JOKYMEHTOB B ra30BOW NPOMbILLNIE HHOCTU
BEJOMCTBEHHbIA PYKOBOOSILUUA OOKYMEHT
PYKOBOACTBO
NO ®OPMUPOBAHUIO U BEOEHUIO ®OHAOA,

PEFMCTPALIU U YYETY, U3OAHUIO, XPAHEHUIO U
PACNPOCTPAHEHUIO HOPMATUBHO-TEXHUYECKOW
AOOKYMEHTALIUU B TA30BOU NPOMbILUITIEHHOCTU

BPAO 39-1.12-003-99
OTKPbITOE AKLUUOHEPHOE OBLLECTBO "rA3MNPOM™"
OO6LLECTBO C OrpaHNYEHHOW OTBETCTBEHHOCTLIO
"UHcdopMaLmMOHHO-pe KNaMHbIW Lie HTP ra3oBON NPOMbILWIIe HHOCTN"
(000 "WPL rasnpom™)
Mocksa 2000
NPEOUCNOBUE

OO6LLeCTBOM C OrpaHNYeHHOWN OTBETCTBEHHOCTbIO "VIHhOpMaLIMOHHO-PEKNAMHBIN LLEHTP ra3oBov NPOMBbILLIIEHHOCTH"

YnpaBneHnem Hayku, HOBON TEXHWKW U 3KONOrMun 1 YnpaeneHneM npoektTuposBaHus n akcnepTtuasl OAO "Tasnpom”
YnpasneHuem npoektupoBaHus n akcneptnssl OAO "Masnpom”
BamecTtutenem MNpeacenartens MpasneHns OAO "Tasnpom” B. B. PemuzoBbiM 18 HosiGpsa 1999 r.

Mpukasom OAO "Tasnpom” o1 15 despans 2000 r. Ne 19 ¢ 29 despans 2000 r.

OOGLLECTBOM C OrpaHMYeHHON OTBETCTBEHHOCTLIO "MIHGpOPMAaLMOHHO-pEKTaMHbIA LLEHTP ra3oBom

npombiwneHHoctn" (OO0 "UPL, Masnpom")

COOEPXAHUE

2
3
4
5
6
7
8
9

BeeneHue. 2

1. O6bnacTb NpUMeHeHMUs1. 2

. HopmatueHble ccbinku. 2

. O6Lme nonoxeHus. 3

. LUeHTpanbHbIi oTpacneso cnpaBoYHO-MHAOPMALIMOHHBIN hoHA HTA.. 3
. Pernctpauwms n yyet H1g.. 4

. MoaroToBka opurnHan-maketa HOpMaTUBHOIO JOKYMEHTa K usgaHuio.. 4
. UsnaHune, xpaHeHue n pacnpocTpaHeHue HTA.. 6

. CnpaBo4HO-MHpopMmaL MoHHOe obcnyxmBaHue Ha 6ase Locud HTa.. 7

. AHannTuyeckas paboTta Ha 6ase Locud HTA.. 7

10. ®dopMbl 1 METOABI HAYYHO-TEXHUYECKON peknambl HTA.. 7




11. CTumynupoBaHune paboT No UCMosb30BaHUIO HTA.. 7
MpynoxeHwus. 8
MpunoxeHve a Popma TUTYNLHOMO NMCTa HOPMAaTMBHbBIX JOKYMEHTOB. 8

MpunoxeHne 6 Popma NepBor CTPaHWL bl HOPMATUBHbLIX JOKYMEHTOB. 8

MpunoxeHne B dopma 06noxku HoOpMaTUBHBLIX JOKYMEHTOB. 9

BBEOEHUE

PykoBoacTeo paspaboTaHo Ha OCHOBaHWM 1 B pa3BuTue BEAOMCTBEHHOIO pykoBoasiuero gokymenTa BPI 39-1.12-001-98 "Mopsipok pa3paboTku,
cornacoBaHusi, yTBEPXKOEHUS U y4eTa HOPMAaTMBHbIX JOKYMEHTOB AJ1s1 MPOEKTUPOBAHUS, CTPOUTENLCTBA M dkcnnyaTaummn o6bektoB OAO
[asnpom".

Hacroswee PykoBoAaCTBO yCcTaHaBNMBAET OCHOBHbIE OpPraHn3aLMOHHbIE NOMOXEHWS N0 (HOPMMPOBaHUIO U BeAeHWI0 (hoHAa HOPMaTUBHO-
TexHn4yeckow aokymeHTauum (HT[) B ra3oBo NPOMBILLNEHHOCTU, NO PEMUCTPALLUM U YYETY YTBEPXAEHHbIX OTpacneBbix HT[ 1 uaMeHeHUn Kk HUM,
MH(OPMMPOBAHMIO MOABEAOMCTBEHHbIX NPeAnpUATAA U OPraH13aLuii O BHOBb YTBEPXKOEHHbIX, MepecMOTpPeHHbIX HT[ 1 BHOCUMBIX B HUX
N3MEHEHVSAX, N34aHnI0, XpaHEeHWI0 1 pacnpocTpaHeHuto oTpacnesbix HT[ ¢ uenbto nHdopMaLnoHHOro obecnedeHns Hay4yHO-TEeXHNYECKOW
normmtukmn OAQO "Tasnpom".

PykoBoacTBO npeaHasHaveHo Ans MHOPMaLOHHbIX pabOTHUKOB M CneLnanMcToB OpraHn3auni 1 NpeanpuaTun, paspadaTbiBaoLLmx
HOPMaTMBHO-TEXHMYECKYIO AOKyMeHTauuo no 3akady OAO "lasnpom”, n noTpebuTenen HopMaTUBHON MPOJYKL UK.

PykoBoacTteo paspabotanu cotpygHukm OO0 "UPLL Masnpom” A.7.H., npod. XannbleB H.X, k.T.H. JIbBoB E.A., k.T.H. CenueepctoB B.I'.,
BepHukosckuin B.B., Umpa T.®., Kapmanosa E.J1., Nonbwesa M.FO., Anekceesa T.E.

CUCTEMA HOPMATMBHbIX JOKYMEHTOB B FA30BOW MPOMBILLNIEHHOCTU
BEOOMCTBEHHbIV PYKOBOOALLUNU OOKYMEHT
PYKOBOACTBO
MO ®OPMUPOBAHMIO VU BEOEHUIO ®OHOA,

PEFUCTPALIMW U YYETY, U3OAHUIO, XPAHEHUIO U PACMTPOCTPAHEHMIO HOPMATUBHO-TEXHUYECKOW OKYMEHTALIUM B FTA30BOM
NPOMbILLWIIEHHOCTU

[ata Beegenuns 2000-02-29
1. OBNNIACTb NMPUMEHEHUA

HacTosiee PykoBOACTBO YCTaHABNMBAET OCHOBHbIE OPraHWU3aL OHHbIE MOSIOXEHNS NO POPMUPOBAHNIO U BEAEHMIO hOHAA HOPMATUBHO-
TEeXHWNYECKOW JOKYMEHTaLNW B ra30BoM NPOMBILLNIEHHOCTH, MO PEMUCTPALIUK U YHETY YTBEPXKAEHHbIX OTpacnesblx HT 1 U3MeHeHWI K HAM,
MHGOPMMPOBaHMIO NOABEAOMCTBEHHbBIX NPeAnpUATUIA U OpraHM3aLuii 0 BHOBb YTBEPXKOEHHbIX, NePecMOTPeHHbIX HT[ 1 BHOCUMbIX B HUX
MN3MEHEHWAX, N3OaHWI0, XPaHEHUIO 1 pacnpocTpaHeHuto oTpacnesorn HT[ 1 obecneyeHnto MMy opraHusaunii U NpeanpusTUii.

2. HOPMATUBHBIE CCbINKU
B HacTosiemM PykoBocTBe UCNOMb30BaHbI CChIIKM Ha crieaytolme JOKYMEHTbI:

BPL 39-1.12-001-98 «[Mopsinok pa3paboTku, CornacoBaHns, yTBEPXKOEHUS U yYeTa HOPMATUBHbLIX JOKYMEHTOB A1 MPOEeKTUPOBaHUS,
CTpouTenbCTBa 1 akcnnyaTtauun oobektoB OAO «[asnpomy, yTBepxaeHHbINn npuka3om OAO «lasnpom» ot 17 mioHa 1998 r. Ne 96;

o WHcTpykuuio no obecneveHnto 6e30nacHOCTM 06LEKTOB MHTeNMekTyanbHowm cobectBeHHocTM OAQO "Masnpom", yTBepxaeHHyto 5 anpens
1994 r;

o KoHuenuwuio Hay4Ho-TexHnyeckorn peknambl OAO "Masnpom", yTBepxaeHHyto 3amectutenem lMpeacenatens MNpasneHns OAO
«asnpom» B.B. PemuzoBbiM 1 HOs16pst 1998 r;

e BP[ 39-1.12-002-99 «[Nopsiaok opraHusauuy LeHTpansHoro otpacnesoro gpoHaa HAOKP ra3oBo NPOMBbILLNIEHHOCTUY», YTBEPXKAEHHbIN
3amectutenem lMpeacenatens MpasneHus OAO «[asnpom» B.B. Pemuszosbim 8 nonsa 1999 r;

o CHuMM 10-01-94. Cuctema HopMaTUBHbIX AOKYMEHTOB B CTpouTenbcTee. ObLLme NonoxeHus;

e [OCT P 1.5-92. l'ocynapcTBeHHas cucteMa ctanHgapTusaumu Poccunckon ®epgepaunn. Obwme TpeboBaHNsS K NOCTPOEHNIO, U3MOXKEHUIO,
0dhOpPMIIEHNIO U COAEPXKaHMIO CTaHAapPTOB.

3. OBLUME NONOXEHUA

3.1. PykoBoacTBO pa3paboTaHo Ha OCHOBaHWMM U B pa3BuTME BEAOMCTBEHHOIO pykoBoasiiero AokymeHTa BPL 39-1.12-001-98 «[Mopsigok
pa3paboTku, COrnacoBaHuns, yTBEPXOEHNS 1 y4eTa HOpMaTMBHbIX JOKYMEHTOB AN NPOEKTUPOBAHWUS, CTPOUTENBLCTBA U 3KCNyaTauum obbekToB
OAO «lasnpom».

3.2. CDOpMVIpOBaHI/Ie 1 BeeHne LLeHTparibHOro oTpacrnesoro (bOH,D,a HOpMaTMBHO-TeXHVNeCKOVI OOKyMeHTauunn B rasoBoW NPOMbILLNIEHHOCTN,
perncTtpauua u yydet yTeepxgaeMblx OTpacneBbiX HT,El N UBMEHEHUN K HUM, MHdJOpMI/IpOBaHlAe noaBeaOMCTBEHHbLIX npeﬂanﬂTMVl n OpraHM3aLlMV|
0 BHOBb YTBEPX/IEHHBIX, NepecMoTpeHHbIX HTIl 1 BHOCUMBIX B HUX U3MEHeHWAX, n3aaHue otpacnessix HTI 1 obecneyeHne uMn opranHmsaLnii u
npep,l'lpMﬂTMlZ BO3NOXEeHbl Ha 06LLleCTBO C OrpaHquHHOM OTBETCTBEHHOCTbIO «I/IHd)OpMaLLI/IOHHO-peKnaMHbIVI LLEeHTp rasoBsom NPOMBbILLNEHHOCTU»
(OO0 «UPL Masnpomy).

3.3. 000 «WPL| Masnpom» ocyLuecTBnsieT opMUMpoBaHNE U BeAeHUE LieHTparnbHoro otpacnesoro doHga HT v opyrix BO3NOXEHHbIX B 3TOW
CBSI31 Ha HEro (YyHKL MM HA OCHOBaHMK NoJly4YaeMbIX OT OpraHun3aLMit-pa3paboTUMKoB BHOBb pa3paboTaHHbIX, NEPEeCMOTPEHHBIX HOPMATUBHbIX
[OKYMEHTOB UM M3MEHEHWI K HAUM (OpUrHar-makeToB yTBepXAEeHHbIX HOPMaTUBHbIX AOKYMEHTOB Ha BYMaXXHOM HOCUTENE W NX AMEKTPOHHbIX
Bepcuii), permctpaunoHHbix (PK) n nHdopmaumnoHHbix (UK) kapT.

3.4. VilaMeHeHUs K AeCTBYOLLMM HOPMAaTUBHBIM AOKYMEHTaM pa3pabaThiBatoT, COrMacoBbIBAOT U YTBEPKOAT OpraHn3aLumM-paspaboTymky aTuxX
[OKYMEHTOB B nopsiake, YCTaHOBNEHHOM A5l BHOBb pa3pabaTbiBaeMblX HOPMaTMBHbIX JOKYMEHTOB.

3.5. Bce paboThl (DoroBopa) no co3aaHnio HOPMaTUBHO-TEXHUYECKMX JOKYMEHTOB (PErMCTpaLNOHHbIE KapThl) U UX pe3ynbTaTthbl (OpUrMHan-
MaKeTbl YTBEePXOEeHHbIX HOPMATUBHbIX JOKYMEHTOB 1 MHGOPMaLMOHHbIE KapTbl) noanexaT obssarenbHow pernctpauunm B8 OO0 «PL, Masnpom».



3.6. 3akpbITMe OOroBOPOB Ha CO3AaHNe HOPMAaTMBHO-TEXHUYECKOW AOKYMEHTALLMN OCYLLECTBMASIETCS TOMbKO NPY HaNM4Mmn Ha akTe caaudu-
npuemkn pabotbl otmeTkn OO0 «MPL| Masnpom» o npuemke HTL,.

3.7. UeHTpanbHbIn oTpacneBon doHa HTM sensieTca HeoTbemnemon cobeTBeHHocTbio OAO "lMasnpom” 1 ncnonb3yercst B yCTaHOBNEHHOM
nopsiaike B cooTBeTcTBumn ¢ "MIHCTpykumen no obecneveHnto 6e3onacHOCTN 0GLEKTOB MHTENNekTyansHom cobcTteeHHocTu OAO "Masnpom”,
yTBepxaeHHoun 5 anpens 1994 roga.

3.8. OO0 «WPL| Masnpom» BegeT aBTOMaTM3NMpoBaHHyo 6a3y gaHHbix (B) no HTA 1 npoBoauT cnpaBoyHO-MHGOPMaL MOHHOe obCcnyxunBaHue
notpebutenen.

3.9. HopmaTusHble JOKYMEHTbI, UBMEHEHUS K HUM (OpUrMHan-MakeTbl yTBEPXOEHHbIX HOPMaTUBHbBIX AOKYMEHTOB U UX 3NEKTPOHHbIE BEpCUN),
pervcTpaumnoHHbIe U MHGOPMaL MOHHbIE KapThbl XpaHsTcs B OO0 «UPLL Masnpom» 1 SABNSIOTCA HEOTHEMIIEMOM YaCTbO HAy4YHOro NoTeHumana
OAO «lMasnpom».
3.10. Mocne npepctasnerHus OO0 «UPL, Masnpom» konuii perncTpaunoHHbIX U MHopMaLu MOHHLIX kKapT Bo BHTULIeHTp HopmaTuBHO-
TexHnyeckas AOKyMeHTauus, paspaboTaHHas, yTeepxxaeHHas n sapernctpuposaHHas B OAO «[@a3npom», CTaHOBUTCS HEOTbEMIIEMOMN HaCTbio
MHpopMaL moHHoro pecypca Poccuiickon depepaumm.
4. LEHTPANbHbIN OTPACIIEBOW CMPABOYHO-UH®OPM ALIMOHHBLIN ®OHA, HTL
4.1. LleHTpanbHbIi OTpacneBom crpaBoYHO-nHpopmaunoHHbii oHa HTA (LOCU® HTM) razoBoi npoMbILLNEHHOCTU diopMumpyeTcs ans coopa,
XpPaHEHNs1 U pacnpoCTpPaHeHNss HOPMaTUBHO-TEXHUYECKON AOKYMEHTaLun, paspaboTaHHOM, yTBepKOeHHON 1 3aperncTpmpoBaHHoi B OAO
«lMasnpomy».
4.2. UOCU® HT[ Bepetcs Ha OCHOBE pervcTpawnmmu Bcei HOpMaTMBHO-TEXHUYECKON AOKYMEHTaLU MK, pa3paboTaHHoW oTpacneBbIMy 1
CTOPOHHUMW OpraHM3auusiMun 3a cYeT LeHTpanu3oBaHHbIx cpeacTs OAQO "lMasnpomM” u 3a cyet cpeacTB opraHu3aumin u npeanpuatuin OAO
"lasnpom".
4.3. UOCW® HT[ cyHKLNOHMPYET B paMKax LLeHTpanbHOro cnpaBovHo-uHdopmaymoHHoro goHga OO0 «PL Masnpom».
4.4. Ctpyktypa LUOCU® HT[ cocTouT 13 AByx 4YacTem:

¢ (POHA NEePBOMCTOYHUKOB (OpUrMHaN-MakeT HOPMaTUBHOTO AOKYMEHTA U ero arneKkTPOHHasa Bepcusi, perncTpaLmoHHas kapTa,

MHpopMaLMoHHas KapTa);

e cnpaBo4Ho-nonckoBbIn annapat (CrA) k doHay.
4.5. B ocHOBY KOMMIeKTOBaHMS (hoHAa NOSIoXEH NpUHLUN oba3aTenbHoro ak3emnnsapa. OpraHunsauumn-paspaboTunku HanpaensaT B OO0 «UPL,
[asnpom» HOPMaTMBHBIV JOKYMEHT N U3MEHEHMWS K HEMY (OpUrMHarn-MakeT HOPMaTMBHOIO JOKYMEHTa U ero 3NeKTPOHHY BEPCUIO) U
MHGOPMaL MOHHYIO KapTy B TedyeHue He 6onee 30 AHen ¢ MOMeEHTa yTBepXaeHUs JOKYMeHTa.
4.6. B uensax obecne4yeHnss COXpaHHOCTU HOPMaTUBHO-TEXHUYECKOW JOKYMEHTaL M, NpoeeaeHus noncka Heobxoammon nHgopmauum n
nosefeHus nHopmaumm o notpedutens B OO0 «UPL| Masnpom» BeAeTcs y4eT, perucTpaums 1 MHBEHTapu3aLusi BXoasLwero notoka
[OKYMEHTOB.
4.7. CINA npencraBnsieT cobor NONHOTEKCTOBYIO aBTOMaTM3MpOBaHHYH 6a3y AaHHbIx no HT/.
5. PETUCTPALIUA U YYET HTA

5.1. OpraHusayus - paspaboTtumk B 30-AHEBHBIV CPOK C MOMEHTA (PaKTMYeCKoro Havana paboTsl (3akmoveHus gorosopa) Hanpaenser B OO0
«MPL Masnpom» cnepyoLme AOKYMEHTbI:

a) ABa 3K3eMnNnsipa permcTpaLMoHHON kapTbl yCTaHOBMNEHHOro obpasya, odopMeHHON B COOTBETCTBUM € TpebosaHmsamu BPO 39-1.12-002-99
«Mopsipok opraHnsauum LeHTpanbHoro otpacnesoro oHaa HAOKP ra3oBoi NpoMbILNEHHOCTUY;

6) conpoBoauTEnbHOE NMCbMO Ha GraHke opraHusaLuu.

C ogHum conpoBoanUTENbHbIM MMCbMOM MOTYT HanpaenATbCA PK no Heckonbkum HOPMAaTUBHO-TEXHUYECKUM OOKYMEHTaM Ui U3BMEHEHUAM K
HUM.

5.2. 000 «WPL Masnpom», nony4us ABa ak3emnnsapa PK, npuceaneaeT paboTe perncrpaloHHbIn HoMep.
OpuH akzemnnsip PK OO0 «WUPLL MNasnpom» Hanpaensier Bo BHTWLeHTp aAns rocynapcTBeHHOW pervctpawmu.

5.3. MNepeyeHb 3aperncTprpoBaHHbIx paboT no co3gaHuio HTO oguH pas B keaptan OO0 «WPL| Masnpom» coobLuaet B YnpaBneHune
npoekTnpoBaHus 1 akcneptunabl OAO «lasnpomy».

5.4. MNpy M3MeHeHU HaMeHoBaHMUs1 paboTbl opraHM3alusi-paspadboTunk cooblaet 06 atom B OO0 «UPLL Masnpom» B 30-gHEBHbIV CPOK.
5.5. Opranusauunsa-paspabotumk B 30-AHEBHbIN Cpok co AHA yTBepxaeHua HT[ Hanpasnser B OO0 «UPL| Masnpom» cnegytowwme 4OKyMEHTbI:

a) ak3emnnsp yTeepxaeHHon HT[ nnmn nameHeHus Kk Hel (opurmHan-MakeT HOpMaTUBHOTO JOKYMEHTA W ero 3M1eKTPOHHYH0 Konuio Ha auckete 3,5"
B dpopmate Word);

6) nBa ak3emnnapa UHGOPMaLMOHHON KapTbl YCTAaHOBMNEHHOIrO obpasya, odopMIIeHHON B COOTBETCTBUM ¢ TpebosaHmsmu BPO 39-1.12-002-99
«[Mopsgok opraHusaumm LeHTpansHoro otpacnesoro oHaa HAOKP rasoBovi NpOMbILLNIEHHOCTUY;

B) conpoBoanuTenbHOE NMCbMO Ha OGnaHke opraHusayun.
C ogHum conpoBoguTeEnbHbIM MMCbMOM MOTyT ObITb HanpaeneHbl HECKOJIbKO HOPMAaTUBHbIX JOKYMEHTOB.
Bce HOPMaTUBHbIE JOKYMEHTbI HANnpaBnAKTCA B HeC6pOLLIIOpOBaHHOM Buae B nanke.

5.6. OO0 «MPL Masnpom», Nony4nB HOPMATUBHBIA AOKYMEHT, B 3-X AHEBHbIA CPOK PETMCTPUPYET €0 B XXypHane perucrpauumn, npuceaMBaeT emy
WNHBEHTapHbI HOMep 1 0603HavYeHne B Nopsiake, yCTaHoBNEHHOM pasaenom 5.5 BP 39-1.12-001-98.

5.7. OGo3HayeHne N3MeHeHUs!, BHOCUMOIO OpraHu3aLMein-paspaboTUMkoM B AEVCTBYIOLMIA HOPMATUBHbIA AOKYMEHT, COCTOMUT U3:

nopaaKoBOro Homepa N3MeHeHus, 0603Ha4YeHHOro apaGCKMMI/I uncpamu;



0603HaYeHNs1 HOPMATUBHOTO JOKYMEHTa.
Mpumep: NameHeHune Ne 1 BPL 39-1.12-001-98.
5.8. OaguH aksemnnap MK OO0 «UPL| Masnpom» nepegaet Bo BHTULleHTp.

5.9. Bce npeacraeneHHble 4OKyMEHTbI 0OpaTHO He Bo3BpaLLalTcs, XpaHaTcs u ucnonbaytotca OO0 «MPL, Ma3npom» B COOTBETCTBUM C
BO3MOXEHHBLIMW Ha HEro hyHKLMAMM.

6. NOArOTOBKA OPUITMHAIN-MAKETA HOPMATUBHOIO AOKYMEHTA K U3JAHUIO

6.1. MpaBo oy manbHOro n3naHnsa (TUPaXXMpoBaHWSA) HOPMaTMBHBIX JOKYMEHTOB B ra3oBOv NPoMbILLieHHOCTH NpuHaanexuTt OO0 «UPL,
lasnpom» (nuueHsns JIP Ne 020895).

6.2. N3paHve HOPMaTUBHbIX JOKYMEHTOB OCYLLECTBIIAETCA NO OpUrMHan-mMmaketam.
OpI/IFI/IHaJ'I-MaKeT - 3TO0 HOpMaTI/IBHbIVI OOKYMEHT, NOJIHOCTbIO NoAroTOBMNEHHBIN K nonmrpadwlquKomy n3aaHuio.

6.3. OpurnHan-maketr HT[ MoxeT nogrotTaBnmneBaTtb opraHnsauusa-paspabdotyuk unu OO0 «PL Masnpom» no 3aka3dy opraHusauuu-pa3paboTtuvka

6.4. B Lensax NoBbILLEHWUSI KAYeCTBa U COKpaLLEHUS! CPOKOB M3daHus Npy NOAroTOBKE OpUrMHan-mMaketa Heobxoaumo cobnogaTh crieayowme
TpeboBaHus:

® BCE OpUrMHan-MakeTbl HOPMaTUBHbIX JOKYMEHTOB AOMKHbI ObITb NOAroTOBNEHLI B hopmate A4 (210x297 mm);

® BCE PUCYHKW, rpacmkn 1 Apyrne NosICHAOLWME ANeMeHTbl AOMKHbI ObiTb BbINOMHEHBI HA KOMMbIOTEPE 1 06513aTENbHO NPYBA3BLIBATLCA K
TEKCTY;

e C uenbio obecneveHns TpeboBaHWIn nonurpaduyecknx cTaHaapToB A0 Havana Habopa opurnHan-makera B nporpamme WORD
HeobxoaMMO Npw ncrnonb3oBaHuK dyHKUUK «MapameTpbl cTpaHuLbly («Paiiny, «MapameTpbl CTpaHULbl») YCTaHOBUTL crieaytolume
3HaYeHus:

e absauHbin oTcTyn - 1,25 cm; nons: BepxHee - 2,0; HWxHee - 3,0; neBoe - 2,5; npasoe -2,0; OT kpasi 4O KONMOHTUTYNA: BepxHero - 1,25;

HWXHero - 2,5; 3epkanbHble nons - X; paamep wpudra - 12; pekomeHayembiii wWpndT - Times New Roman Cyr; mexcTpoyHoe

paccrosiHue - MuHuMyMm 18. Mpy NoAroToBKe K NevaTy BCe 3arofioBKN AOMKHbI ObITb HabpaHbl NPONUCHLIMK ByKBaMU.

coxpaHeHue JoKyMeHTa LenecoobpasHo npoussectu B opmate RTF;

NOCTPOEHWE, N3NoXeHne, ohopMIIeHNE 1 coaep*aHne HOpMaTUBHbIX JOKYMEHTOB JOJHKHO COOTBETCTBOBaTL TpebosaHmsam CHull 10-01-

94 n FOCT P 1.5-92. B yacTHOCTW, HOPMATMBHbIN JOKYMEHT AOJDKEH BKIOYATb!

TUTYNbHBIA NINCT;

npeaucriosme;

copepxaHue;

BBEJEHME.

OTu cTpaHuu bl HymepytoT puMmckummn undpamu |1, 11, Il IV n 1.4,

B BEPXHEM KOJNIOHTUTYIE Ha BCeX CTpaHuLUax, KooMe TUTYNbHOro fincrta, OJMKHO ObITb YyKa3aHo 0603HaveHne HT[, B HWKHEM KONOHTUTYNE -
HOMep CTpaHuubl. YkasaHus B KONMOHTUTYNax AakTCA Ha HEYETHbIX CTpaHuuax - cnpaea, Ha YeTHbIX - CrneBa.

6.5. TVITyJ'IbeIIﬁ NNCT BEOMCTBEHHbIX CTPOUTESNbHbLIX HOPM, BEAOMCTBEHHbIX HOPM TE€XHOJI0MM4eCKOoro NpoeKkTnpoBaHnsd, BeOMCTBEHHbIX
pyKoBOOALLNMX JOKYMEHTOB O(bOpMJ'IFlIOT B COOTBETCTBUM C NpUnoxeHnem A

6.6. MepByto CTpaHNLy BEAOMCTBEHHbIX CTPOUTENbHBLIX HOPM, BEAOMCTBEHHBIX HOPM TEXHOOMMYECKOro NPOEKTMPOBaHMS, BEAOMCTBEHHbIX
PYKOBOASALLMX AOKYMEHTOB OChOPMIISOT B COOTBETCTBUM C NpUoxeHneMm b.

6.7. [Jo cornacoBaHus 1 yTeepxaeHus HopmaTusHoro gokymeHTta B OAO «[Ma3npom», no xenaHuio opraHusayuun-paspabotunka OO0 «MPLY
[a3npomM» MOXET OCYLLUECTBUTL crieaytowme paboThbl:

KOPPEKTYPY U HAYy4YHO-TEXHUYECKOE PEAaKTMPOBaHMe TEKCTa;
XyOOXeCTBEHHOE peaakTMpOBaHWE PUCYHKOB, CXeM W T.M.;

cTunesoe ogopmneHune HT[;

TexXHUYecKoe peakTupoBaHue (pa3MeTKy Noroc, NPOBEPKY COOTBETCTBUS Tabnuu, rpachnkoB U PUCYHKOB TpeboBaHWsIM
nonurpaduyeckmx cTaHAapToB);

* MOArOTOBKY OPUrMHan-makeTa HopMaTUBHOMO JOKYMEHTa.

6.8. HopmaTtuBHO-TexHMYeckas gokymeHTauums nocne yreepxaeHus OAO «lMasnpomM» He NoanexvT peaakTupoBaHuIO.

6.9. O6noxku Ans HopMaTUBHbBIX JOKYMEHTOB B ra3oBoy npombiunieHHocTy narotaenmeaer OO0 «MPL| Masnpom» no obpasuam, yTBepKaeHHbIM
YnpaeneHnem npoektupoBaHus 1 akcnepTnssl OAO «asnpom».

6.10. MepBas v yeTBepTasn CTpaHuL bl OGMOXKM B 3aBUCUMOCTM OT BMOA BEOOMCTBEHHOTO HOPMAaTMBHOMO AOKYMEHTa AOSMKHbI UIMETb CreayoLwmin
LBeT:

BPL - 3eneHbliit;

BCH - cuHui;

BHTT1 - comoneToBbii.

6.11. B 3aBMCMMOCTHM OT cneumnanusaLlmm HopMaTUBHOrO AOKYMEHTa Mo npom3soacTeam (n. 2 npunoxeHus B BPO 39-1.12-001-98) B neBom
BEPXHEM U HWKHEM Yrnax NepBo CTPaHULLbl OGMOXKN U B NPABOM BEPXHEM U HUXKHEM YrTiax YeTBEPTOMN CTPaHML bl 0BMOXKM JOMKHbI BbITb
NoJIoCKM crneayoLLero LBeTa:

MarucTpasbHbIA TPAHCMOPT - XENThIN;

[obblya u xpaHeHue - ronyoou;

nepepaboTka - po30Bblif;

BypeHune 1 aKcnnyaTaLms CKBaXWH - CanaToBbIi;



pacnpegeneHve, Ucnonb3oBaHWe rasa, HedTu 1 ApYrMx BUAOB YrnNeBOAOPOAHONO Chipbs Y NPOAYKTOB - OPaHXeBbIN;
npoyee - cepblin.
HopmaTuBHbIN JOKYMEHT, OTHOCSLUMIACA K HECKOMbKMM NPOM3BOACTBAM, HE UMEET CreLnanbHbIX LiBETOBbLIX MOSIOCOK.
6.12. lNone nepBon cTpaHmML bl 0BMIOXKM NO BEPTUKANU pasgeneHo Ha Tpu PyHKLMOHanbHble YacTu (npunoxexue B).
B BepxHel yacTu cnegyert ykasaThb:
* HanMeHOBaHVe opraHu3aLmn, KOTOPOWN NPUHAANEXUT HOPMATUBHBIA JOKYMEHT - OTKpbITOE akLMoHepHoe obLecTBo «[a3npomy;
* B\ HOPMAaTMBHOMO AOKYMEHTA - BEAOMCTBEHHbIE CTPOUTENbHbLIE HOPMbI, BEAOMCTBEHHbIE HOPMbI TEXHOMOMMYECKOro NPOEKTUPOBaHWS,
BEIOMCTBEHHbIN PYKOBOASALLUMIA JOKYMEHT.
B cpegHen [omkHbI ObITb yKa3aHbI:
* HaMMeHOBaHWe JOKYMEHTa;
o 00603HauYeHNe JOKYMEHTA;
e Hagnuck «M3naHne ouumnansHoe».
B HwxHen YacTn HeobxoaAMMO yka3aTb MecTo U rog usganus. Hanpumep : Mockea 2000.

B neBom BepxHeM yriy NepBoi CTpaHUL bl Ha LiBETHOM NOSOCKe JOmMkeH ObiTb n306paxeH ToBapHbIN 3Hak OAO «lasnpom».

B neBow YacTu nepBo CTpaHuLbl, OTAENEHHOW BEPTUKANbHOWN MMHWEN, MEXAY LBETHbIMW NONOCKaMu crnefyet AenaTb BepTUKanbHY Haanuchb
«Cunctema HopMaTMBHbIX JOKYMEHTOB B ra30BOW NPOMbILLNIEHHOCTUY.

6.13. YeTBepTas cTpaHuLa 06rnoxku fomkHa ObITb 3epKanbHbIM 0TOOpaxeHMeMm nepBoi (6e3 TEKCTOBOW YacTu 1 TOBAapHOroO 3HakKa).

B HwxHen yactun CTpaHuUbl OOJDKEH CTOATb Norotun nsgaroLlen opraHunsauun. 3pech xe OONyCKaeTCA yKasblBaTb BbIXOAHblE OAaHHbIE
HOPMAaTUBHOIO JOKYMEHTa.

7. U3OAHUE, XPAHEHUE U PACMPOCTPAHEHUE HTA
7.1. HTO nognexuT usganumio B8 OO0 «UPLL Masnpom» Ha ocHoge:

o poroopa ¢ OAO «lasnpomy;
e [OroBOPOB C OPraHM3aunaMun 1 NpeanpuaTUAMn.

7.2. Jorosop Ha nsgaHue n pacnpoctpaHeHne HT1 OO0 «UPLl Masnpom» 3akntoyaer ¢ OAO «lfasnpom» no cornacosaHuio ¢ YnpaeneHnem
NPOEKTUPOBAHNSA N SKCNEPTU3bI U YNpaBrneHWeM Hayku, HOBOWM TEXHWKM U SKOSOTUN.

7.3. YnpaeneHue npoekTuposaHunsa n akcneptusbl OAO «lfasnpom» ycTaHaBnMBaeT TUpaX U3naHusl Kaxaoro KOHKPETHOrO HOpMaTUBHOIO
nokymeHTa, onpegensiet u nepegaetr OO0 «UPLL Masnpom» nognvcaHHbIn (yTBEPXAEHHBIA) NepedeHb obsizaTensHoM pacebinkn HT[
opraHM3aumnsM U NpeanpusiTUsM 3a CYET CPeaCTB AOrOBOpa Ha usgaHve.

B nepeuHe obsizaTenbHoM paccbinku Heobxoanmo npegycmotpetb 30 ak3. nagaHHoro HT ansa obasaTtenbHon pasHocky (PegepanbHblin 3akoH 06
"ObsA3aTenbHOM ak3eMnnsipe AoKyMeHTOB" oT 23 Hoabpsa 1994 r.) n No 2 aBTOpPCKMX 3K3emnnsapa.

7.4. MNepeyeHb obazaTenbHONM pacchbinki gomkeH nepepgasaTtbesi B OO0 «UPL| Ma3npom» ogHOBPEMEHHO C NpeACcTaBneHneM opraHusaunen-
pa3paboTuMKoM JOKYMEHTOB cornacHo n. 5.5.

7.5. Napanue pononHuTenbHoro Tupaxa HT[ no 3asiBkam 3aka3quKoB - opraHunsaumin u npegnpuatuii ocyectenser OO0 «UPLL Masnpom» Ha
[JOrOBOPHOW OCHOBE C 3TMMMU 3aKkaaqnkaMmn C MMCbMEHHOro paspeLleHuns YnpasreHus npoektupoBaHus u akcrneptuabl OAO «lasnpomy».

7.6. K usgaHuio NPUHNMAETCA OpUrMHaNn-mMakeT yTeepxgeHHoro HOpMaTMBHOIO JOKYMEHTa, noanucaHHbIA paSpaGOT'-WIKOM B nevyaTb.

7.7. OO0 «MPL Masnpom» nsnaet u pacnpoctpaHser HT[ B TedeHue 1,5 mecsiLeB co AHSA NpeacTaBneHns opurmHarn-mMmakera yTBepXaeHHOro
HOpPMaTMBHOIO AOKYMEHTa M NognucaHns ero paspaboTymkom B nevatsb.

7.8. B cnyyae 3agepxku pa3paboTunkoM NoanucaHus B nevaTb opuruHan-makera yTBepXaeHHOro HopMaTUBHOMO AOKyMeEHTa YnpaeneHune
NPOEKTUPOBAHMSA N IKCNEPTU3bl AaeT nucbMeHHoe paspelleHne OO0 «MPL| Masnpom» o nepeHoce CpokoB u3aaHus ¢ obsizaTenbHbIM
yBefgomrieHvem YnpaeneHus genamu OAO «lasnpom».

7.9. Tpu ak3emnnsipa 3gaHHOro HOPMaTMBHOMO AOKYMEHTA NepeaatoT Ha XpaHeHUe U Ars onepaTUBHOMO UCMOSb30BaHUSI B CNPABOYHO-
MHdopMaLMoHHbIn doHg OO0 «UPL| Masnpom».

7.10. OneKTpoHHble Konun nagaHHon HTM 3aHOCAT Anst XxpaHEeHUS U onepaTMBHOIO UCMOMNb30BaHMS B NONHOTEKCTOBYO 6a3y AaHHbIX OO0 «MPL
[asnpom».

7.11. OauH pas B kBapTan OO0 «UPL, Masnpom» nepegaer aneKkTpoHHbIe konun n3gaHHon HT[ B YnpaeneHue rasosoro Hagsopa OAO
«a3npom» ans co3naHns n BegeHns otTpacneson 6a3bl 3HaHU HOPMAaTMBHBIX JOKYMEHTOB U COCTaBIEHNS €XEroaHbIX NepeyHen AeNCTBYOLLMX
HOPMaTWBHbIX AOKYMEHTOB B ra3oBOI NPOMBILLNIEHHOCTH.

8. CNMPABOYHO-MH®OPMALIMOHHOE OBCINY>XUBAHUE HA BA3E LIOCU® HT[

8.1. OgHol 13 ocHoBHbIx 3aga4 OO0 «WPL Ma3npom» sinsieTcs cnpaBoYHO-MHPOpMaL MoHHoe obenyxuaHne OAO "Masnpom"”, opraHnsaumin n
npeanpusiTum Ha 6ase LOCU® HTA,.

8.2. NHdopmaLumoHHOe obCnyKMBaHWE BKIOYaET:
® MoucK MHopmauun 06 HT[ B pexxumax nsbnpaTtenbHOro pacnpoctpaHeHus nHgopmauum (3anpoc-oTBeT) U PeTPOCNEKTUBHOIO MOUCKa;
* Bblgavy pedepaTmMBHON UHOpMaL UK,
* Bblgayy KOMWI NepBONCTOYHMKOB (HOPMAaTUBHO-TEXHNYECKNX JOKYMEHTOB, 3NeKTPOHHbIX kKonuin HT, nHdopmaLMOHHbIX KapT,
perncTpaumnoHHbIX KapT).
8.3. MNepepayva konun HT[ opraHnsaumnsam v npeanpusiTusiM oCyLLECTBSIETCA Ha JOFOBOPHOM OCHOBE.

9. AHAIIUTUYECKAA PABOTA HA BA3E LIOCU® HTA



9.1. B npouecce aHanu3a n 0606wweHnst HpopMaLnoHHbix MaTepuarnos no HT OO0 «UPL| MasnpoM» noarotaBnmMBaeT aHanNMTUYECKYHO U
06006LLEHHYI0 MHGOPMALMIO PETPOCTIEKTUBHOIO N TEKYLLEro XapakTepa B Buae:

nepeyHenn HT n UsMeHeHW K AeCTBYOLLMM HOPMAaTUBHBLIM JOKyMeHTaM, nsganHbiM OO0 «MPL Masnpomy;
npeanoXeHnin K exxerogHomy JoKnazy 0 HayYHO-TEXHUYECKUX AOCTMKEHMAX B ra30BON NPOMbILLIIEHHOCTY;
pedepaTuBHbLIX 0630pOB.

9.2. MNepeyeHb HTO 1 n3MeHeHWI K 4eNCTBYOLLMM HOPMATUBHBIM JOKYMEHTaM COAEPXMT nepeveHb HaumeHoBaHui HT[, paspaboTtaHHoM,
yTBepXXaeHHou u 3apernctpuposaHHon B OAO «[a3npom» B Te4eHue roga.

9.3. MpeanoxeHus K exeroqHoMy AOKIafy O HayYHO-TEXHUYECKUX AOCTUXKEHUSIX B rA30BOI NMPOMBILLIIEHHOCTU COAEPXaT NpeaBapuTeNbHO
0oTOBpaHHbIe, U3yYeHHbIe U OLLeHEHHbIe CBeAeHUs O BavkHeliwel HTM, pekoMeHayeMol Ans NpakTUYeckoro UCronb30BaHus.

9.4. PedpepaTyBHbIi 0630p COAEPXKUT CUCTEMATU3NPOBaHHbIE CBEAEHUSI O COCTOSIHUM M PasBUTUM HOPMaTUBHOW 6a3bl ra3oBoM
NPOMBbILLIIEHHOCTU.

9.5. Meproamnyecku coBmecTHo ¢ MasHagsopom OAO «lMasnpom OO0 «UPL| Masnpom» n3gaer nepedeHb AeNCTBYHOLLMX HOPMATUBHbBIX
[OKYMEHTOB B ra3oBOW NPOMbILLNIEHHOCTM.

10. ®OPMbl U METO[bl HAYYHO-TEXHUYECKOW PEKNAMbI HTL,
10.1. SdpcpekTnBHOCTL MCMonb3oBaHMsA nHdopmMaunoHHoro pecypca LIOCU® HT[ onpenensieTcst opraHnsaumen Hay4HO-TEXHUYECKOW peKrambl.

10.2. Hay4yHo-TexHuyeckas pekrnama HT[ gormkHa ocyLecTBNSTLCA B COOTBETCTBUM C "KoHuenumnen HaydyHo-TexHu4Yeckon pekrnamel OAO
"lasnpom", yTBepxaeHHon 3amectutenem lMpeacenatens Mpaenennsa OAO «Ma3npom» B.B. PemunzoBbiM 1 Hos16pst 1998 .

10.3. HayuHo-TexHnyeckas peknama HT[ ncnonb3yer Bce MeToAbl, GOpMbl U CPEACTBa, NPUHATbIE AN Hay4YHO-TexHUYeckon peknambl OAO
[asnpom".

11. CTUMYNUPOBAHUE PAEOT MO UCMOJIb3OBAHUIO HTA

CtumynupoBaHue paboT no hopMmnpoBaHuto 1 BeaeHuto hoHaa, N3naHuio, XpaHeHWHo, pacrnpoCcTpaHeHuo 1 ucnonb3osaxHuo HT
OCYLLECTBMSAETCHA B COOTBETCTBUU ¢ pasgernom 13 BP 39-1.12-002-99.

NPUNOXEHUA

NPUNOXEHUE A
(o6s3aTenbHoeE)

®OPMA TUTYIIbHOINO JINCTA HOPMATUBHbIX AOKYMEHTOB



CHCTEMA HOPMATHBHBIX JOKYMEHTOB B FAIOBOH IIPOMBIINJTEHHOCTH

(B3 DOKYMEHTE - REJIOMCTREHNBIE CTPOHTENLHEE HOPMBL, BeIOMCTBEHHLIE TIOpMIA

TeXHOJIOTHYECKOro NPoeKTHPOBAHNS, BeIOMCTBEHEEI PYKOBOIALIME AOKYMERT)

= e amem s =

{HaNMEHOBAHNE HODMATHBHOIC JOKYMEHTA)

(oBo3nagenHe TOKYMCITA)

Hioanue othunuatenoe

O7xprrroe akndonepnoe ofmecrsoe “Tainpom™
Opraduanns-paspabo rane
O6mec T80 ¢ OIPUHHYCHHOR OTBCTCTECHHOCTEIO
“HHGOPMAHOHHO-PCKIAMHLIH Ne P ralonoii NpoMeimIeH 0T

Mocxea
{rod HimaHER)

NPUNOXEHUE B
(ob6s3aTenbHoe)

®OPMA MEPBOW CTPAHWULIbI HOPMATUBHbIX OKYMEHTOB



(06o3HavueHHe NOKYMEHTa)

CHCTEMA HOPMATHBHBIX JIOKYMEHTOB B I'A30BON IMPOMBIHLIEHHOCTH

(BMIL NIOKYMEHTA - BENOMCTBEHHBIE CTPOUTE/ILHLIE HOPMbI, BEIOMCTBEHHBIE HOPMBI
TEXHOIOIMHECKOTO NPOEKTHPOBAHNA, BEAOMCTBEHHEIE PYKOBOAALIME IOKYMEHTHI)

Jlata BBEAEHHA

(rog, Mecsy, 4HCIo)

TEKCT

M3nanue oduLHanbHoe

NPUNOXEHUE B
(o6s3aTenbHoeE)

®OPMA OBNOXXKU HOPMATUBHbLIX JOKYMEHTOB



“ (BHA TOKYMEHTE - BEJOMCTBEHHBIE CTPOHTENLHBIE HOPMEL,
BEIOMCTBEHHDIE HOPMB! TEXHONOTHYSCKOIO NPOCKTHPOBAHNA,
BEIOMCTBEHHLIH PYRKOBOAMLINI AOKYMEHT) 1

kL ]

) T

{oDo3HAYEHHE NOKYMCHTA)

Hidanue opuyniansnoe

CucTema HOPMATHEHEX JOKYMCHTOR B MA30BOH TPOMBULICHHOCTH

S

(rox H3nAHKA)

———F
=
2
S,

N - OCHOBHOW LIBET JokymeHTa (n. 6.10)

.
“ - L|BETOBbIE MOJIOCKM, COOTBETCTBYIOLLME CrelnanMaannm JoKyMeHTa no npouasoacteam (n. 6.11)
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